
OKEMOS PUBLIC SCHOOLS
USE OF FACILITY PERMIT
SCHOOL-SPONSORED ACTIVITY ONLY
Group:       
     Today’s Date:  4/3/08
Purpose of Activity:       
Activity Day:   FORMDROPDOWN 
        Date:                Number of Participants:       
Entrance Time:               Leaving Time:               Program Time:       
School to be Used:       
Facilities to be Used:       
Special Requests or Equipment Needed:       

 FORMCHECKBOX 
 Number of Coffee Pot(s)     
 FORMCHECKBOX 
 Coffee Set Ups for (# of people      ) 
 FORMCHECKBOX 
 PA System

 FORMCHECKBOX 
 VCR and Monitor
 FORMCHECKBOX 
 Projector (Type)      
 

 FORMCHECKBOX 
 Number of Tables      
 FORMCHECKBOX 
 Number of Chairs       
Other:         
Person Responsible:               Phone:              Cell:        

Electronic Signature of Person Responsible                OR
Signature of Person Responsible  ________________________________________  
The school reserves the right to revoke the permit at any time for good cause.
______________________________ __________        __________________________________ _________
               Building Principal                    Date                   Community Education Authorization         Date

( To Be Completed By Okemos Community Education (

HOURLY RATES FOR PERSONNEL:  
( Yes        (  No

OVERTIME CUSTODIAL COST:  


( Yes        (  No
	Computer Technician
	$

	Custodian
	$

	Food Service Personnel
	$

	Lifeguard
	$

	Security Guard
	$

	Theater Technician 
	$

	TOTAL
	$


· Charges may be accrued if personnel are required to work beyond normal working hours
· Charges are based on entrance and departure times


Copies:
Facility to be Used




Community Education



Building Custodian



Person Requesting
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THE OKEMOS SCHOOL DISTRICT


MAINTAINS A SMOKE-FREE ENVIRONMENT


IN AND ON ALL SCHOOL PROPERTY.





FOOD AND BEVERAGES ARE


 NOT PERMITTED


IN THE AUDITORIUMS.








